
 

 

MEMORANDUM 
 
TO:  Parish and City Business Managers 
  Charter School Business Officials 
  RSD-LDE Business Manager 
  SU and LSU Lab School Business Managers 
  State Agency Business Managers 
 
FROM:  Charlotte Stevens, Director 
  Education Finance 
 
DATE:  August 14, 2012 
 
SUBJECT: ARRA Reporting Policy Guidance 
 
 
In an effort to assist each Local Education Agency (LEA) comply with the reporting requirements of the  
American Recovery and Reinvestment Act of 2009 (ARRA), this is a reminder of the required elements of your 
LEA’s ARRA policy.  Having such a policy will assist with ensuring that you are in compliance with the federal 
requirements and provide for good internal controls over the financial data reported.  There are currently seven 
ARRA grants that may require a report. They are: 
 

1. Title I 
2. Title I School Improvement 1003g ARRA 
3. Title I HPSI 1003g ARRA 
4. Title II - EETT-TIG 
5. Title II - Connect Tech 
6. Title II - HIGH Tech 
7. Education Jobs 

 
Because the LDOE reports ARRA funding to the Federal government on behalf of the LEAs, it is imperative that 
the LEAs provide the required information to the LDOE in a timely manner as outlined in the notification memo 
each quarter; and that each LEA’s written and implemented ARRA reporting policy supports the submission of 
complete and timely ARRA data to the LDOE.   
 
At a minimum, your policy should include the following components: 
 

 Federal programs for which your district is required to report 
 Internal data preparation including timelines for submission of the Periodic Expense Report 

(PERs) to the LDOE 
 List of the required information to be included in the quarterly report 
 Procedures that detail the data collection methods necessary to ensure reporting is for the 

correct period and that expense data is cumulative (inception to date) 
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 List of source documents for the data to be reported 
 Procedures on how to calculate the full-time equivalents (FTEs) reported on the PER relative to 

jobs created and saved (not cumulative; only the quarterly FTEs) 
 For additional guidance on the requirements of calculating the FTE, see Part 2 and 

Attachment A of the OMB guidance available at the following link: 
 http://www.whitehouse.gov/sites/default/files/omb/assets/memoranda_2010/

m10-08.pdf.   
 Steps outlining how to report through eGMS including the requirement to upload 

documentation of the calculation of jobs created and saved 
 Procedures to ensure the CCR registration requirements are met including the mechanism for 

annual renewal of the CCR registration - see information at the link below. 
 https://www.bpn.gov/ccr/default.aspx  

 Procedures to assure the DUNS Number requirements are met – see information at the link 
below. 
 https://www.fsd.gov/app/answers/detail/a_id/162.  

 
If you have any questions related to reporting requirements, contact your respective program representative. 

 Title I - Bernell Cook at (225) 342-3379 
 Title I School Improvement 1003g ARRA - John Hanley at (225) 219-4573 
 Title I HPSI 1003g ARRA -  John Hanley at (225) 219-4573 
 Title II – Stephanie Cox-Marcum at (225) 219-0434 
 Education Jobs - Benita Bacote at (225) 342-5468 
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c: Parish and City School Superintendents 

Charter School Board Presidents 
 RSD-LDE Chief Fiscal Officer 

SU and LSU Lab School Principals 
     State Agency Executive Directors 

Marella Houghton, CPA, Audit Manager 
Nakia Jason, Federal Audit Supervisor 

 Jason Berard, Information Technology Liaison 
 ARRA Program Representatives 
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